
5 Status Update Email Template
After a Candidate’s Final Interview

Positive Outcome Email Template

Subject: Exciting News: Welcome to Our Team!

Hi [Candidate's Name],

We hope this message finds you well. We're thrilled to inform you that after careful

consideration, we would love to have you join our team at [Company Name]!

Your skills and enthusiasm stood out to us, and we believe you will be a great fit for our

team. We are excited about the contributions you will bring and look forward to working

together.

Here are the next steps:

We will send you an official offer letter by [Date].

Once you've reviewed the offer, please let us know if you have any questions.

We will arrange a meeting to discuss your start date, onboarding process, and answer

any questions you might have.

Feel free to reach out to me directly at [Your Email] if you need any further information.

Congratulations once again! We're excited to welcome you aboard.

Best regards,

[Your Full Name]

[Your Position]

[Company Name]

[Contact Information]

Pending Decision Email Template

Subject: Update on Your Application for [Job Title] at [Company Name]

Dear [Candidate Name],

Thank you again for taking the time to interview for the [Job Title] position at [Company

Name]. We truly enjoyed learning more about your experience and skills.

We wanted to provide you with a quick update on your application. We are still in the

process of making our final decision, and we anticipate having an answer for you by [Date

- e.g., next Wednesday, the end of next week].

We understand that waiting can be tough, and we appreciate your patience. We want to

make sure we find the perfect fit for our team, which requires us to be thorough in our

evaluation process.

In the meantime, if you have any pressing questions, please don't hesitate to reach out.

We're happy to answer them.

Thanks again for your interest in [Company Name]. We'll be in touch soon!

Sincerely,

[Your Name] [Your Title] [Company Name]

Rejection Email Template with Feedback

Subject: Update on Your Application for [Job Title] at [Company Name]

Dear [Candidate Name],

Thank you for taking the time to interview for the [Job Title] position at [Company Name].

We appreciate you sharing your experience and insights with us.

After careful consideration, we have decided to move forward with other candidates

whose qualifications and experience more closely align with the specific requirements of

this role.

While your application was impressive, we wanted to provide some specific feedback

based on your interviews:

[Area for Improvement 1]: [Specific example from the interview and suggested area

for development].

[Area for Improvement 2]: [Specific example from the interview and suggested area

for development].

We understand that this news may be disappointing, but we hope this feedback is helpful

as you continue your job search. We encourage you to apply for other suitable positions at

[Company Name] in the future.

We wish you the best of luck in your job search.

Sincerely,

The [Company Name] Team

Rejection Email Template without Feedback

Subject: Thank You for Your Interview

Hi [Candidate's Name],

Thank you for taking the time to interview for the [Job Title] position with us. We

appreciate your interest in joining our team and the effort you put into the interview

process.

After careful consideration, we have decided not to move forward with your application

for this role. Please know this decision was not easy, as we had many strong candidates.

We wish you all the best in your job search and future professional endeavors. Thank you

once again for your interest in [Company Name].

Best regards,

[Your Name] [Your Position] [Company Name] [Contact Information]

Thank You Email Template

Subject: Thank you for interviewing with [Company Name]!

Hi [Candidate Name],

Thank you so much for taking the time to interview with the [Company Name] team for the

[Job Title] position. We really appreciate you sharing your experience and insights with us.

We enjoyed learning more about your background and [mention something specific you

learned or appreciated, e.g., your experience with project management software, your

approach to problem-solving, your passion for the industry].

We are currently reviewing all candidates and will be in touch soon with an update on the

next steps. We anticipate having a decision by [Date].

In the meantime, please don't hesitate to reach out if you have any questions.

Thanks again for your interest in [Company Name]. We wish you all the best in your job

search!

Best regards,


