
2 Second Interview Invitation Email
Template

Remote Second Interview Invitation Template

Subject: Invitation to Second Interview - [Job Title] at [Company Name]

Hi [Candidate Name],

Great news! We were very impressed with your first interview and would like to invite you

to a second interview for the [Job Title] position at [Company Name].

This interview will be conducted remotely via [Platform - e.g., Google Meet, Zoom] and

will last approximately [Duration - e.g., 60 minutes]. During this interview, you will be

meeting with [Interviewer Name(s) and Title(s)] to discuss [briefly mention topics - e.g.,

your experience with X, your approach to Y, and your understanding of Z].

Please use the following link to schedule a time that works best for you:

[Scheduling Link]

To ensure a smooth virtual interview experience, please take note of the following:

Technical Requirements: Please ensure you have a stable internet connection, a

working webcam, and a microphone.

Platform: We will be using [Platform - e.g., Google Meet, Zoom]. You may want to

download and test the platform beforehand.

Preparation: Please come prepared to discuss [mention specific things to prepare -

e.g., a specific project, a case study, etc.].

Join Link: Once you schedule the interview, you will receive a calendar invite with the

meeting link.

If none of the available times work for you, or if you have any questions, please don't

hesitate to reach out to me.

We look forward to speaking with you again!

Best regards,

[Your Name] [Your Title] [Company Name]

Skill Assessment Second Interview Invitation

Subject: Invitation for Your Second Interview with [Company Name]

Hi [Candidate's Name],

Thank you for your continued interest in the [Job Title] position at [Company Name]. We

were impressed with your initial interview and would like to invite you for a second

interview.

This interview will include a skill assessment to help us better understand your fit for the

role. Here’s what you need to know:

Date and Time: [Insert Date and Time]

Location: [Insert Location/Link for Virtual Interview]

Duration: Approximately [Insert Duration]

Assessment Details:

The assessment will cover skills relevant to the role.

You will need [mention any specific tools or so�ware if required].

Please ensure you have a stable internet connection if the interview is virtual.

Preparation Tips:

Review the job description to align your skills with what we’re looking for.

Familiarize yourself with the tools mentioned above.

Please confirm your availability for the scheduled date and time. If you have any questions

or need to reschedule, feel free to reach out.

Looking forward to our conversation.

Best regards,

[Your Full Name]

[Your Job Title]


