
5 Salary Negotiation With
Candidates Email Template

Initial Salary Offer Email Template

Subject: Offer for [Job Title] at [Company Name]

Dear [Candidate Name],

We are thrilled to offer you the position of [Job Title] at [Company Name]! We were very

impressed with you during the interview process and believe you would be a valuable

addition to our team.

Here are the details of our offer:

Salary: $[Salary] per year

Benefits:

Health insurance (Medical, Dental, Vision)

Paid time off (Vacation, Sick leave, Holidays)

[Other benefits, e.g., 401k match, professional development budget]

Perks: [List any perks, e.g., free snacks, gym membership, company events]

Start Date: [Start Date]

[Optional: Briefly mention the team and their excitement about the candidate joining.]

To formally accept this offer, please reply to this email by [Date] with your confirmation.

We are excited about the possibility of you joining [Company Name]!

Please do not hesitate to reach out if you have any questions.

Sincerely,

[Your Name] [Your Title] [Company Name]

Negotiation Acknowledgment and Next Steps Email
Template

Subject: Your Offer Counteroffer - Next Steps

Hi [Candidate's Name],

Thank you for sharing your counteroffer regarding the position of [Job Title]. We

appreciate your openness and are eager to continue the conversation.

Here's what happens next:

Review: Our team will carefully review your proposal to ensure we align on mutual

goals.

Discussion: We may reach out for a quick chat if any clarifications are needed.

Response: You can expect a response from us by [Date].

We value your interest in joining [Company Name] and are committed to finding a solution

that works for both parties.

Let us know if you have any questions in the meantime.

Best regards,

[Your Full Name]

[Your Job Title]

[Company Name]

[Contact Information]

Revised Offer Email Template

Subject: Revised Offer: Exciting Update to Your Compensation Package

Hi [Candidate's Name],

I hope this message finds you well. Thank you for your patience and for sharing your

thoughts with us. A�er reviewing your feedback, we're pleased to present you with a

revised offer.

Revised Offer Details:

Position Title: [Job Title]

Revised Salary: [New Salary Amount]

Bonus Structure: [Bonus Details]

Equity Options: [Equity Details]

Benefits: [List any benefits, such as health insurance, retirement plans, etc.]

We believe this revised offer aligns more closely with your expectations and reflects the

value you will bring to our team. Our goal is to ensure you feel supported and valued from

the very start.

Please take your time to review the updated offer. If you have any questions or need

further clarification, feel free to reach out. We’re here to assist you.

Looking forward to welcoming you on board!

Best regards,

[Your Name]

[Your Position]

[Company Name]

[Contact Information]

Final Offer Email Template

Subject: Final Offer for [Position Name] at [Company Name]

Hi [Candidate's Name],

Thank you for your patience and interest in joining [Company Name]. We're excited to

offer you the position of [Position Name]. A�er careful consideration, we are pleased to

present our final offer:

Base Salary: [Amount]

Benefits:

Health Insurance

401(k) Matching

Paid Time Off

Additional Perks:

Flexible Work Hours

Professional Development Opportunities

We believe this package reflects the value you will bring to our team and aligns with

industry standards. We hope you see this as a rewarding opportunity to grow and succeed

with us.

Please let us know your decision by [Response Deadline]. We are excited about the

possibility of you joining our team and contributing to our shared success.

Feel free to reach out if you have any questions.

Best regards,

[Your Full Name]

[Your Job Title]

[Company Name]

[Contact Information]

Rejection of Salary Expectations Email Template

Subject: Update on Your Offer

Hi [Candidate's Name],

I hope this message finds you well. I wanted to thank you for your interest in joining our

team at [Company Name]. We were impressed with your skills and experience during the

interview process.

A�er careful consideration, we have reviewed your salary expectations and, unfortunately,

we are unable to meet the financial terms you requested. We truly value your expertise

and believe you would be a great fit for our team, but we must also balance our budgetary

constraints.

We understand that this may be disappointing news, and we want to assure you that this

decision was not made lightly. If you would like, we can keep your details on file for future

opportunities that may align better with your expectations.

Thank you once again for your time and interest in [Company Name]. We wish you all the

best in your job search and future endeavors.

Best regards,

[Your Name]

[Your Position]


