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Warehouse Associate Job Description Template/Brief

We are seeking a motivated Warehouse Associate to join our logistics team. This role
involves handling inventory, organizing warehouse space, and ensuring timely shipment of
products. The ideal candidate should be detail-oriented and capable of working in a fast-

paced environment.

Warehouse Associate Job Profile

A Warehouse Associate plays a key role in managing inventory and maintaining the
orderliness of the warehouse. They are responsible for receiving, processing, and storing
stock accurately. This position requires physical stamina and attention to detail for

handling goods safely.

Reports To

The Warehouse Associate reports to the Warehouse Manager.

Warehouse Associate Responsibilities

Receive and inspect incoming shipments for damages and discrepancies.
Organize and store inventory in designated locations within the warehouse.
Prepare and complete orders for delivery or pickup according to schedule.
Operate and maintain warehouse equipment such as forklifts and pallet jacks.

Perform regular inventory audits and report discrepancies to the Warehouse

Manager.

Keep a clean and safe working environment and optimize space utilization.

Follow quality service standards and comply with procedures, rules, and regulations.
Assist with loading and unloading trucks as needed.

Coordinate with logistics and sales teams fo ensure smooth operations.

Warehouse Associate Requirements & Skills

Previous experience in a warehouse or similar environment.

Basic understanding of warehouse practices and methods.

Ability to operate forklift, hand truck, pallet jack, and other warehouse equipment.
Good organizational and time management skills.

Ability to lift heavy objects up to 50 pounds.

Basic computer skills for inventory tracking and data entry.

High school diploma or GED.



