
5 Passive Candidates Email
Template

Introduction Email Template for Passive Candidates

Subject: Exciting Opportunity That Aligns with Your Expertise

Hi [Candidate's Name],

I hope this message finds you well. My name is [Your Name], and I am a recruiter at

[Company Name]. I recently came across your profile and was impressed by your

experience in [specific skill or industry].

We are currently exploring opportunities that I believe could be a great match for your

background, particularly your work in [mention relevant experience or project].

At [Company Name], we value talent like yours and would love to discuss how you can

contribute to our team. Even if you're not actively looking for a change, I think you might

find this opportunity intriguing.

Would you be open to a brief call to explore this further? Let me know a time that works

for you, and I’ll do my best to accommodate.

Looking forward to the possibility of working together.

Best regards,

[Your Name] [Your Position] [Company Name] [Your Contact Information]

Follow-Up Email Template for Passive Candidates

Subject: Let's Reconnect! Exciting Opportunities Await

Hi [Candidate's Name],

I hope this message finds you well! I wanted to touch base and see if you’re still open to

exploring new opportunities.

We previously discussed a role at [Company Name] that seemed like a great match for

your skills. We’re still interested in having you on board and would love to hear your

thoughts.

Here’s a quick reminder of what makes this opportunity special:

Role: [Job Title]

Team: [Team/Department Name]

Why it’s exciting: [Brief highlight of the role or company]

If you’re up for a chat, let me know your availability and we can set up a time that works

for you. Feel free to reach out if you have any questions or need more information.

Looking forward to hearing from you!

Best,

[Your Name]

[Your Position]

[Company Name]

[Contact Information]

Networking Email Template for Passive Candidates

Subject: Let's Connect Over Industry Trends

Hi [Candidate's Name],

I hope this message finds you well. I'm [Your Name], a recruiter at [Your Company]. I've

been following your work in the industry, and I'm impressed by your contributions.

I wanted to reach out and connect with you to discuss some exciting trends in our field.

It's always great to exchange ideas and learn from each other's experiences.

If you're open to it, I'd love to grab a virtual coffee and chat about some of the latest

developments in the industry. Let me know if you're interested, and we can set up a time

that works for you.

Looking forward to hearing from you.

Best regards,

[Your Name] [Your Position] [Your Company] [Your Contact Information]

Email Template to Share Company Culture with Passive
Candidates

Subject: Peek Inside [Company Name] - See What We're All About!

Hi [Candidate Name],

I hope this email finds you well.

My name is [Your Name] from [Company Name]. I came across your profile and was really

impressed with your background in [Candidate's Field].

At [Company Name], we're not just building [What Company Does], we're building a

[Adjective describing company culture, e.g., collaborative, innovative, supportive]

environment where everyone can thrive. We believe our culture is a key ingredient to our

success, and we wanted to share a glimpse of what it's like to work here.

Here are a few things that make [Company Name] unique:

[Value 1]: [Brief explanation of how this value is lived at the company. E.g., We

encourage continuous learning through workshops and online courses.]

[Value 2]: [Brief explanation of how this value is lived at the company. E.g., We have

regular team-building events to foster camaraderie.]

[Value 3]: [Brief explanation of how this value is lived at the company. E.g., We offer

flexible work arrangements to support work-life balance.]

To get a better feel for our culture, you can also check out:

Our [Link to Company Blog/Culture Page]

Our [Link to Social Media Page, e.g., Instagram/LinkedIn]

We understand you may not be actively looking for a new role right now, but we'd love to

connect and share more about potential opportunities at [Company Name] down the line.

Would you be open to a brief chat?

Thanks for your time, and I look forward to hearing from you.

Best regards,

[Your Name] [Your Title] [Company Name] [Your Contact Information]

Referral Request Email Template for Passive Candidates

Subject: Quick Favor: Know Anyone Who'd Be a Great Fit?

Hi [Candidate's Name],

I hope this message finds you well. I wanted to reach out because we're currently looking

for talented individuals to join our team at [Company Name]. While I know you're happy in

your current role, I thought you might know someone in your network who would be a

perfect fit.

If anyone comes to mind, I would love to hear from you. Your referrals would be greatly

appreciated and could make a big difference.

Thank you for considering this, and feel free to reach out if you have any questions!

Best regards,


