4 adaface

4 Email Template to Reach Out to
Candidates Without a Resume

Initial Outreach Email Template

Subject: Interesting Opportunity at [Company Name]!
Hi [Candidate Namel,

| came across your profile on [Platform - e.g., LinkedIn, GitHub] and was impressed by

your experience in [Candidate's Area of Expertisel.

At [Company Namel, we're working on [briefly describe what the company does and its
mission - keep it to 1-2 sentences]. We're currently looking for someone with skills in

[mention 1-2 key skills] to join our team as a [Job Title].

Even though | didn't see a resume readily available, your profile suggests a strong

potential fit. I'd love to chat briefly to learn more about your background and career goals.
Would you be open to a quick 15-minute call sometime next week?
Best regards,

[Your Name] [Your Title] [Company Name] [Your Contact Information (e.g., LinkedIn profile
link)]

Why this works:

Personalized: Mentions the platform where you saw their profile and specific skills.
Intriguing: Briefly describes the company and the opportunity.

Addresses the lack of resume: Acknowledges that you don't have a resume but are

still interested.

Clear call to action: Asks for a specific, low-commitment action (a 15-minute call).

Follow-up Email Template

Subject: Following Up on Our Recent Conversation
Hi [Candidate's Namel,

| hope this message finds you well. I'm reaching out to follow up on my previous email
regarding the [Job Title] position at [Company Namel. We believe your skills and

experience could be a great match for our team.

If you're interested, I'd love to chat with you further about this opportunity. Please let me
know a convenient time for us to connect or feel free to reply with any questions you

might have.
Looking forward to hearing from you soon.
Best regards,

[Your Name] [Your Job Title] [Company Name] [Your Contact Information]

Referral Request Email Template

Subject: Seeking Your Help with Referrals
Hi [Candidate's Namel,

| hope this message finds you well. | wanted to thank you for considering the opportunity
with us. While we may not be moving forward at this time, | was truly impressed by our

conversation and your professional background.

If you know anyone in your network who might be a good fit for the role, I'd greatly
appreciate it if you could pass along their details or share this opportunity with them.

We're looking for someone with [briefly mention key skills or experiencel.

Your recommendation would mean a lot to us, and it’s a great way to help someone in

your network find their next opportunity.
Thanks so much for your time and support!
Best regards,

[Your Name] [Your Position] [Company Name] [Contact Information]

Job Opportunity Intfroduction Template

Subject: Exciting Job Opportunity Just for You!
Hi [Candidate's Namel,

| hope this message finds you well. My name is [Your Namel], and | am a recruiter at
[Company Name]. | came across your profile and believe you could be a great fit for an

exciting role we have open.
About the Role:

Position: [Job Title]
Team: [Team Name]

Location: [Location or Remote]

We are looking for someone who is passionate about [mention key responsibility or skilll.
This role offers the chance to work on [mention a key project or responsibility] and make a

real impact.
Why Join Us?

Be part of a dynamic team that values [mention company values or culture].
Opportunity for growth and development.

Competitive compensation and benefits.

If this sounds interesting to you, | would love to chat more about this opportunity and

answer any questions you might have.

Please let me know a convenient time for us to connect.
Looking forward to hearing from you!

Best regards,

[Your Namel]

[Your Position]



