4 adaface

4 Job Offer Email Template With
Signing Bonus

Standard job offer email template

Subject: Exciting Job Offer from [Company Name]!
Dear [Candidate's Namel,

We are thrilled to offer you the position of [Job Title] at [Company Namel. We were
impressed with your skills and experience, and we believe you will be a valuable addition

tfo our team.

Position: [Job Title]
Department: [Department Name]

Start Date: [Proposed Start Date]
Compensation Package:

Base Salary: [Salary Amount] per year
Signing Bonus: [Bonus Amount]

Benefits: [List of Benefits]

Please let us know if you accept this offer by [Acceptance Deadlinel. We are eager to

welcome you aboard and look forward to your response.
Feel free to reach out if you have any questions or need further clarification.

Warm regards,
[Your Name]
[Your Position]
[Company Name]
[

Contact Information]

Job offer email template with signing bonus

Subject: Exciting Job Offer with a Signing Bonus!
Dear [Candidate's Namel,

We are thrilled to offer you the position of [Job Title] at [Company Name]. After careful

consideration, we believe you would be a fantastic addition to our team.

To make this offer even more appealing, we are pleased to include a signing bonus of
[Bonus Amount]. This is our way of showing how much we value your potential

contributions and are excited about the prospect of you joining us.
Here are the details of the offer:

Position: [Job Title]

Start Date: [Start Date]

Salary: [Salary Details]

Signing Bonus: [Bonus Amount]

Benefits: [Brief Overview of Benefits]

Please let us know if you have any questions or need further clarification. We are happy to

assist you in any way we can.

We look forward to your positive response and are excited about the possibility of you

becoming a part of our team.
Warm regards,

[Your Name] [Your Position] [Company Name] [Contact Information]

Remote job offer email template

Subject: Exciting Opportunity Awaits: Join Our Team Remotely with a Signing Bonus!
Hi [Candidate's Namel],

We are thrilled to extend an offer for the position of [Job Title] at [Company Name]. We
believe you will make a great addition to our tfeam and are excited to see the impact you

will have in this role.
Position Details:

Role: [Job Title]
Department: [Department Name]
Start Date: [Proposed Start Date]

Location: Remote
Compensation Package:

Base Salary: [Salary Details]

Signing Bonus: [Bonus Amount]
Benefits:

Flexible working hours
Home office setup allowance

Health and wellness programs
Next Steps: To accept this offer, please reply to this email by [Acceptance Deadlinel].

Once accepted, we'll follow up with the necessary paperwork and information about the

virtual onboarding process.

We are looking forward to welcoming you to our team and supporting you as you embark

on this new journey with us.
Warm regards,

[Your Name] [Your Position] [Company Name] [Contact Information]

Executive job offer email template

Subject: Job Offer — [Executive Position Title] at [Company Name]
Dear [Candidate Namel,

Following our discussions, we are delighted to formally offer you the position of [Executive
Position Title] at [Company Namel. We were incredibly impressed with your experience

and vision, and we believe you will be a great addition to our leadership team.

This role will report directly to [Reporting Manager Title] and will be based in [Office

Location].
Here's a summary of the offer:

Position: [Executive Position Title]
Reporting To: [Reporting Manager Title]
Start Date: [Start Date]

Base Salary: [Annual Salary]

Signing Bonus: [Signing Bonus Amount] (subject to standard deductions and

repayment terms, as outlined in the full offer letter)
Equity: [Equity Details] (subject to the terms of the company's equity plan)

Benefits: Our benefits package includes [briefly list key benefits, e.g., health
insurance, paid time off, retirement plan]. A detailed benefits summary is included in

the attached offer letter.
Your responsibilities will include:

[Key Responsibility 1]
[Key Responsibility 2]
[Key Responsibility 3]

[Key Responsibility 4]

Please find attached a detailed offer letter outlining the terms and conditions of your

employment. We encourage you to review it carefully.
To accept this offer, please sign and return the offer letter by [Acceptance Deadline].

We are excited about the possibility of you joining [Company Name] and look forward to

your positive response. Please don't hesitate to reach out if you have any questions.
Welcome aboard (hopefully!),

Sincerely,



