
4 Job Alert Email Template to Share
New Openings With Candidates

New Job Opening Announcement

Subject: Exciting New Opportunity at [Company Name]!

Hi [Candidate Name],

We're excited to share a new job opening at [Company Name] that we think might be a

great fit for you!

We remember your interest in [mention candidate's area of interest or previous role] and

wanted to bring this opportunity to your attention.

Here are the details:

Job Title: [Job Title]

Department: [Department]

Location: [Location]

About the Role: [Brief, engaging description of the role - 2-3 sentences]

Is this role for you? You can learn more and apply here: [Link to Job Posting]

Even if this specific role isn't quite right, we encourage you to keep an eye on our careers

page for future opportunities: [Link to Careers Page]

Thanks, and we look forward to hearing from you!

Best regards,

The [Company Name] Team

Personalized Job Recommendation

Subject: A Job You Might Love at [Company Name]

Hi [Candidate Name],

I hope this email finds you well.

I'm reaching out from [Company Name]. We're currently looking for a talented [Job Title]

to join our team, and based on your experience at [Previous Company] and your interest

in [Specific Skill/Area], I thought this role might be a great fit for you.

Here's why I think you'd be a good match:

Your experience in [Specific Skill/Area] aligns perfectly with the requirements of this

role.

You've demonstrated a strong ability to [Specific Achievement] in your previous role,

which is something we value highly.

We noticed your interest in [Specific Skill/Area] on [Platform - e.g., LinkedIn, GitHub],

and this role offers opportunities to further develop those skills.

In this role, you'll be responsible for:

[Responsibility 1]

[Responsibility 2]

[Responsibility 3]

You can find the full job description here: [Link to Job Description]

I'd love to chat with you more about this opportunity and answer any questions you may

have. Are you available for a brief call sometime next week?

Thanks for your time, and I look forward to hearing from you.

Best regards,

[Your Name] [Your Title] [Company Name] [Contact Information]

Referral Request Email

Subject: Know someone who'd be a great fit at [Company Name]?

Hi [Candidate Name],

We enjoyed learning about you during your application for [Previous Role]! While that

specific role wasn't the right fit, we're always on the lookout for talented individuals to join

our team.

Do you know anyone in your network who might be a great match for our current

openings? Referring someone is a fantastic way to help them discover new opportunities

and contribute to a growing company like ours.

Here are a few of our open positions:

[Job Title 1] - [Link to Job Description]

[Job Title 2] - [Link to Job Description]

[Job Title 3] - [Link to Job Description]

You can also find all our open roles on our careers page: [Link to Careers Page]

If you think someone you know would be interested, please feel free to share the job

description with them. We appreciate your help in expanding our reach!

Thanks again for your interest in [Company Name].

Best regards,

The [Company Name] Team

Event Invitation: Virtual Job Fair

Subject: You're Invited: Join Our Virtual Job Fair!

Hi [Candidate's Name],

We are excited to invite you to our upcoming Virtual Job Fair on [Date] at [Time]. This is a

great opportunity to explore new career paths and connect directly with our hiring

managers.

Why Attend?

Meet Hiring Managers: Get to know the people behind the roles and learn about

our company.

Explore Opportunities: Discover various job openings that match your skills and

interests.

Q&A Sessions: Ask questions and get immediate answers about roles and company

culture.

How to Join:

Register: Click [here] to register for the event.

Prepare: Check out the job descriptions on our [careers page] beforehand.

Join: We'll send you a link to join the fair after registration.

We look forward to seeing you there and helping you take the next step in your career

journey.

Best regards,


