68 Excel interview questions to ask candidates (with
answers)

Questions

. How do you use the VLOOKUP function in Excel?

. Can you describe a situation where you used pivot tables to analyze data?

. What are some common mistakes to avoid when working with Excel formulas?

. How can you protect sensitive data in an Excel spreadsheet?

. Describe how you would use conditional formatting to highlight specific data points.
. How do you handle large datasets in Excel to ensure optimal performance?

. Can you explain the importance of data validation in Excel and how to set it up?

. How would you merge data from multiple worksheets into a single sheet?
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. Explain the difference between relative and absolute cell references in formulas.
10. What's your process for cleaning and preparing raw data in Excel?

11. How do you create a dropdown list for data entry?

12. Describe a scenario where you'd use the IF function with multiple conditions.
13. What's the purpose of the SUMIF function, and how would you use it?

14. How do you remove duplicate values from a dataset?

15. Explain how you'd use Excel to forecast sales based on historical data.

16. What's your approach to creating a dashboard in Excel?

17. How do you use Excel's goal seek feature?

18. Describe how you'd create a Gantt chart for project management.

19. What's the difference between VLOOKUP and INDEX-MATCH? When would you use
each?

20. How do you analyze trends in data using Excel's trendline feature?

21. Explain how you'd use Excel to perform a basic what-if analysis.

22. How do you create and modify Excel macros?

23. What's your process for troubleshooting a complex formula that's not working?
24. How would you use Excel to calculate and visualize year-over-year growth?
25. Describe how you'd set up data validation rules to ensure data integrity.

26. How do you use Excel's scenario manager for financial modeling?

27. Explain how you'd use Power Query to import and transform data in Excel.

28. How do you use the SUMPRODUCT function in Excel, and when would you choose to
use it?

29. Can you explain what named ranges are and how they enhance the usability of a
spreadsheet?

30. How do you use Excel's 'Text to Columns' feature, and in what situations is it useful?

31. What strategies do you use to ensure data accuracy while performing data entry tasks
in Excel?

32. How do you use Excel to perform a basic sensitivity analysis?
33. Can you walk me through how to use the 'Watch Window' feature in Excel?
34. How do you create and use custom views in Excel?

35. Explain the use of the 'INDIRECT' function and provide a scenario where it could be
particularly useful.

36. How do you use the 'FILTER' function in Excel, and what are its advantages?

37. Can you describe your approach to using Excel's 'Quick Analysis' tool?

38. Can you explain the difference between the COUNT and COUNTA functions?

39. How would you use the CONCATENATE function to combine text from multiple cells?

40. Describe how you would use the INDEX function in conjunction with the MATCH
function.

41. What is the purpose of the LEFT, RIGHT, and MID functions, and how would you use
them?

42. How do you use the OFFSET function, and in what situations is it particularly useful?
43. Explain how the TRANSPOSE function works and when you might need to use it.
44. Can you describe a scenario where you would use the array formulas in Excel?

45. What are the benefits of using the CHOOSE function, and how do you implement it?

46. How do you use the ROUND, ROUNDUP, and ROUNDDOWN functions, and what are
the differences between them?

47. Explain how you'd use the AND, OR, and NOT logical functions in a complex formula.
48. How do you use the TEXT function to format numbers or dates in Excel?

49. Can you explain how you would use the PMT function to calculate loan payments?
50. Describe the use and advantages of the UNIQUE function in Excel.

51. How do you use the XLOOKUP function, and how does it improve upon VLOOKUP?
52. Can you explain what a pivot table is and why it is useful in data analysis?

53. How do you create a pivot table in Excel?

54. What are some common features you can use within a pivot table to enhance data
analysis?

55. How do you handle large datasets when using pivot tables to ensure optimal
performance?

56. What is a calculated field in a pivot table, and how do you create one?
57. Can you explain how you would use slicers in a pivot table?

58. How do you refresh a pivot table when the source data changes?

59. What is the difference between a pivot table and a pivot chart?

60. How do you use the 'Group' feature in pivot tables?

61. Can you describe a time when you had to deal with a last-minute data request? How
did you handle it?

62. How would you troubleshoot a situation where an Excel formula returns an error?

63. Tell me about a time when you had to present data findings to a non-technical
audience. How did you make the data understandable?

64. How do you ensure data accuracy when collaborating with others on a shared Excel
file?



