
52 Bookkeeping Interview Questions That You as a
Recruiter Should Ask

Questions

1. Can you explain the difference between cash basis and accrual basis accounting?

2. How do you ensure accuracy when reconciling bank statements?

3. What software have you used for bookkeeping, and which one do you prefer?

4. How do you handle discrepancies in financial records?

5. Can you walk me through the process of preparing a trial balance?

6. How do you stay updated on changes in accounting regulations and tax laws?

7. What steps do you take to maintain client confidentiality?

8. How would you explain a complex financial concept to a non-finance team member?

9. Can you describe a time when you caught and corrected a significant error in financial
records?

10. How do you prioritize tasks when managing multiple clients or projects?

11. Can you describe your experience with accounts payable and accounts receivable?

12. How do you manage your time when you have multiple deadlines to meet?

13. What steps do you take to ensure accuracy in your work?

14. Can you explain the process of creating financial reports?

15. How do you handle a situation where you have to explain financial information to
someone without an accounting background?

16. How do you stay organized when dealing with a large volume of transactions?

17. Describe a time when you had to resolve a conflict with a colleague or client over
financial issues.

18. What do you find most challenging about bookkeeping, and how do you handle those
challenges?

19. Can you describe your process for month-end close?

20. How do you manage and track fixed assets?

21. What methods do you use to ensure the integrity of financial data?

22. Explain your experience with budgeting and forecasting.

23. How do you handle inter-company transactions?

24. Can you detail your experience with payroll processing?

25. What is your approach to managing tax filings and compliance?

26. Describe the steps you take when preparing for an audit.

27. How do you handle discrepancies found during internal audits?

28. What is your experience with financial statement analysis?

29. How would you handle a situation where financial records do not balance?

30. Can you discuss your experience with regulatory reporting?

31. How do you stay organized when dealing with a high volume of transactions?

32. Explain your experience with handling foreign currency transactions.

33. What strategies do you use to improve efficiency in bookkeeping processes?

34. How do you ensure the accuracy of journal entries?

35. Can you explain the concept of depreciation and its impact on financial statements?

36. How would you handle a situation where you discover a significant error in the previous
year's financial statements?

37. What steps do you take to prepare for an external audit?

38. How do you approach cost allocation in a multi-department organization?

39. How do you ensure compliance with tax regulations when recording transactions?

40. How do you handle accruals and deferrals to ensure proper revenue and expense
recognition?

41. Can you explain the importance of internal controls in bookkeeping?

42. How do you ensure internal controls are being followed consistently?

43. Describe your experience with implementing new internal controls.

44. What steps do you take when you detect a breach in internal controls?

45. How do you test the effectiveness of internal controls?

46. Can you discuss a time when you identified a weakness in internal controls and how you
addressed it?

47. How do you ensure segregation of duties in a small team?

48. What methods do you use to prevent and detect fraud?

49. How do you document internal control procedures?

50. Describe a situation where you had to enforce compliance with internal controls.

51. How do you stay updated on best practices for internal controls?

52. Can you explain the process of conducting an internal audit?


